
	OunceNet Data Fields Dictionary

It is very important that OunceNet data be entered consistently at each site by each staff member across the state, as it will help accurately represent all the valuable benefits the PTS program provides its participants. Many of the following fields are key data elements from OunceNet that will be used for these research and evaluation purposes.  To help establish consistency in our data, this data fields dictionary provides a definition for each significant field, response categories, and answers to frequently asked questions.

If you have any additional questions about any OunceNet fields, please contact

The OunceNet helpline
1.800.789.4815
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	Staff



Ethnicity
Race or ethnicity the staff member considers themselves.

Date Hired

First day a staff member was paid for work.


Date Terminated

Last day a staff member was paid for work.

Education

The highest level of education achieved by the staff member. 
What level of education do I choose is a staff member has a nursing degree?

If a staff person has a nursing degree, ask them what type of nursing degree they have (an AA, BA, etc) and select the appropriate category.

Where should I list a staff member if they have some sort of special certification?
OunceNet only collects data on the levels of formal degree education achieved by participants. If the certification did not result in an AA, BA, or MA, do not include it as staff education.

	Intake



Start Date

Date the first service was offered to a participant. Although not preferred by the program, services can be offered before the participant signs a PTS program consent form. However, data should not be entered into OunceNet until the participant signs a consent form.
Date of Birth

Participant’s date of birth.

Language

A participant’s primary language or the language they are most fluent in.

Race/Ethnicity

Race or ethnicity the participant considers themselves.

Referred From

Place where participant was referred to your program from.

Marital Status
Type of relationship the participant is currently in. 

What if a participant’s marital status changes?

Any time you become aware that a participant’s marital status changes go back to the Intake Data page and update this data by clicking Add New Record.  
DCFS Ward Status

Whether a participant is a DCFS ward (in a foster care situation through the Department of Children and Families Services).

FSC Assessment

Intake information from Family Support Checklist for HFI sites. Only FAWs should report this information after receiving appropriate training.
Mother of Participant a Teen Mom

Whether the participant’s mother was a teen mother as well.
Mother of Participant a High School Graduate

Whether the participant’s mother graduated from high school.

Sibling of Participant a Teen Mom

Whether any of the participant’s sisters were teen mothers as well.

Participant Receives TANF

Whether the participant is eligible and receiving services through the federal Temporary Assistance for Needy Families Program. 
Current Living Situation

Family structure the participant is currently living in. Categories include a list of individuals or groupings the participant may be living with.

	Services /Service Ledger / Home Visit


Home Visits

The services provided by staff for pregnant and parenting teens and their children.  Home Visits take place in the participant’s home on a schedule determined in partnership with the family, and include time for parent-child activities.  

What is considered a Home Visit? For instance, if I transport a participant to an appointment or spend time with them at a doctor’s appointment should that count as part of a Home Visit?
Only time spent on activities or discussions that fall under one of the 3 PTS Outcome areas (parent-child relationship, parent outcomes, and child outcomes) and which included the usual participants of a Home Visit should be counted as part of a Home Visit. These activities or discussions may take place outside of the home, and may occur during transportation or an external appointment. However, if these activities or discussions do not occur, the time should not count as a Home Visit. 

The program only allows 20% of the Home Visits to take place outside of the home.

Duration
Amount of time spent on a Home Visit with a participant. 

Why can’t I enter a number into the duration field on the Home Visit page?
The total duration of your Home Visit is automatically calculated for you after you enter data into the time spent areas at the bottom of the page.  

The total duration of the visit is only calculated when you click Submit.  If you would like to see the total duration of your visit, click Details next to the Home Visit you have just saved.  You will then see the total number of minutes for your visit in the Duration field.

Location

Whether the home visit took place in the participant’s home or in some other location.

Father Participated

The presence of the father during all or part of the Home Visit.

Result

What resulted of a scheduled Home Visit. Categories include Completed, Attempted, or Cancelled.

Completed

You scheduled and met with the participant for a Home Visit.
Attempted

You scheduled a Home Visit with the participant and went to the designated meeting place. However, for some reason the Home Visit did not occur.

Cancelled

You scheduled a Home Visit with a participant; however, either you or the participant cancelled the appointment before you went to the designated meeting place.

Time Spent

Estimated amount of time spent during a Home Visit on each of the three major PTS Outcome service areas of Parent-Child Relationship; Child Health, Development and Well-being; or Parent Health, Development and Well-being. Also allows you to enter the amount of time spent together planning for work and on any other activities not included in the above areas. Definitions of the types of activities that fall under each service area are provided through the Definitions button.
The total duration of your Home Visit is automatically calculated for you by summing the time spent in each area.

How do I know what activity should go under what area?
Click on DEFINTION next to each service area and a list of activities that fall under that area will appear.

What if the numbers of minutes I put into the Time Spent areas don’t exactly add up to the true time I spent in my Home Visit?
That’s OK, as long as the time that shows up in Duration is within 10 minutes of the true amount of time spent in a Home Visit. Otherwise, round the time you spent in various areas to make it add up correctly.

	Participant



Enrollment Status

Role assigned to a participant to indicate level of involvement in a program.  Only those participants with an Active status are included in the OunceNet Quarterly reports.  
Creative Outreach means either one of the following:

· The participant has received an initial contact and has signed a consent form, but the first Home Visit has not yet occurred to make them Active.

· The participant was Active, but due to a lack of engagement in services, the program has decided to switch them back to Creative Outreach status.

Active means that both of the following apply:
· The participant has completed the OunceNet intake process.

· The participant has received a Home Visit by a Home Visitor, or, to be Active in Doula services, has received a pre-natal Home Visit by a Doula Home Visitor.
Closed means that one or more of the following applies:

· The participant has been in Creative Outreach status for three months without receiving any Home Visits.  A participant showing obvious disinterest to intensive outreach efforts from staff may be closed before three months. 

· The participant has graduated from or completed the program according to the program’s guidelines.

· The participant declines further services, or there is any other reason for closure, such as if the child is removed from the home, or the participant moves away.
	Participant Outcome Indicators



Service Plan

Whether an IFSP and Birth Plan were completed with the participant/family.

Social Support
Responses given by participant to the “Who Is There For You” Questionnaire. The questionnaire should only be completed and data entered at intake and every 6 months thereafter.

Parental Efficacy

Responses given by participant to the “Mother and Baby” Questionnaire. The questionnaire should only be completed and data entered at intake and every 6 months thereafter.
Transience/Homelessness
Days spent outside of a fixed, regular and adequate nighttime residence.  This data should only be entered at intake and every 6 months thereafter.
This includes those who are “doubled up,” a term that refers to a situation where individuals are unable to maintain their housing situation and are forced to stay with a series of friends and/or extended family members.  This might also mean someone who is staying with a relative who only gave them permission to stay with them “for now”. Those who qualify as homeless may also stay at the following places:

· A supervised publicly or privately operated shelter designed to provide temporary living accommodations.

· An institution that provides a temporary residence for individuals intended to be institutionalized.

· A public or private place not designed for, or ordinarily used, as sleeping accommodations.

Referrals

Services that direct a participant to another organization, or another program within the same organization, in order to meet a participant’s additional needs.  Referrals should be entered whenever they occur.  
DCFS Reports

Whether any calls have been made to the Department of Children and Family Services to report potential child abuse or neglect.

Participant Patterns: Concern

The level of concern or worry you feel for a participant, given all of her life situations and what you know about her. Categories range from “Typical” to “High”. OunceNet also asks for reasons you were concerned about the participant. This question is optional and you can choose to enter it or not. This data should only be entered at intake and every 6 months thereafter.
All my participants have problems that I worry about. How do I decide when my concern is high?

A good way to think about this is to compare across your participants. How does your level of concern compare to what you feel for other participants. Do you worry much more about this participant than what you normally feel for your participants?
Participant Patterns: Involvement 
A participant’s level of engagement or how “into” the activities a participant usually is during Home Visits. Categories range from “Consistently and Highly Involved” to “Not At All Involved.” This data should only be entered close to intake and every 6 months thereafter.
Participant Patterns: Follow through

A participant’s level of follow through on activities that were recommended to occur between home visits. Categories range from “Always” to “Never.” This data should only be entered at close to intake and every 6 months thereafter.
Education Status
A participant’s current educational standing . This data should be entered at intake and every 6 months thereafter.

Actively Enrolled


Currently participation in one of the educational levels listed below.

Completed/Graduated


Graduated from or completed the education levels listed below.


Dropped Out

Was participating in one of the educational levels listed below, but currently has dropped out.


Never Enrolled


Has never participated in one of the educational levels listed below.
ESL
The participant is currently enrolled in English as a Second Language classes.  


Education Level
The highest level of education a participant has participated in to date.


K through 8th Grade

Participant has participated in kindergarten through eight grade.


9th Grade


Participant has attended up to 9th grade.


10th Grade


Participant has attended up to 10th grade.


11th Grade


Participant has attended up to 11th grade.

12th Grade


Participant has attended up to 12th grade.

GED 12Gr RL


Participant has attended a GED program and has a 12th grade reading level.

GED < 12Gr RL


Participant has attended a GED program and has less than 12th grade reading level.

> 12th Grade

Participant has participated in a secondary education program above 12th grade such as an AA, BA, or MA program.

Vocational Education


Participant has attended a vocational training program.

Other


Participant has attended some other type of educational program.

NA

Education level of the participant is not available.
Employment

Participant has a work position they go to on a regular basis. This data should be entered at intake and every 6 months thereafter.

Full Time


Participant is working 40 or more hours a week in a long-term position.


Part Time


Participant is working less than 40 hours a week in a long-term position.


Temporary Or Seasonal


Participant is working full or part time but the employment is not long-term.


Not Working


Participant is not currently working.


Not Applicable


Participant is not eligible to work.

Should informal jobs like babysitting be entered as employment?

Ask the participant how frequent the informal work occurs, then mark it as temporary/seasonal, part-time, or full-time, depending on their response.
Medical Home

The type of routine place of medical care wherein the participant’s or child’s medical chart is located. Categories include a clinic (public health clinic), private doctor, or other. This data should be entered at intake and every 6 months thereafter.

Birth Control
Type of birth control a participant uses, if any. This data should be entered at intake and every 6 months thereafter.

Abstinent


Refraining from or not having sexual intercourse.


Using (with STD protection)

Using some type of birth control method that also protects from sexually transmitted diseases. Select only if the participant is using latex condoms as her birth control method.


Using (without STD Protection)

Using some type of birth control method that does not protect from sexually transmitted diseases. 

Not Using


Not using any birth control method.

WIC

Whether the participant is in process of being referred, already receiving, refused, or not eligible for the public benefit of the Special Nutritional Supplemental Program for Women, Infant, and Children. This data should be entered at intake and every 6 months thereafter. If none of the selections are an exact match, just choose the closest option. 
What if I found out that my participant’s status in any of the above outcomes changed between her 6-month updates?

You are required to update this information at least at each 6-month marker. However, you can update the information any time you hear of a change in status. 
	Prenatal and Child / Child Intake



Due date

Date participant is due to give birth, according to her doctor.

Should I update the participant’s due date if it changes?

Yes, the due date should be updated any time you learn of a change.

Pregnancy Outcome

Whether the pregnancy resulted in a live birth, miscarriage, still birth, or abortion.

Birth Date
Date participant actually gave birth.

Delivery Type

How the delivery occurred. Categories include vaginal delivery, cesarean delivery, vacuum extraction, forceps assisted delivery, VBAC, or other.

Subsequent Births

Whether a birth occurred as an initial birth in the program/participant came in with a young child or it occurred after a participant enrolled in the program for an initial child.

Remove Child from Statistics

Allows you to exclude child’s data from OunceNet statistics and reports. This should only be marked if the child passed away, was given up for adoption, removed from the family by DCFS or for some other reason the child is not in the program (ex. not living with the participant).

	Prenatal and Child / Child Data


Developmental Screenings

A screening conducted by a Home Visitor or other trained professional to measure a child’s development.  Ouncenet tracks whether developmental screens have been completed on an appropriate schedule, noting them as Up to Date or Not Up to Date. Screenings include the Denver, Brigance, Batelle, and Ages and Stages, and others. Developmental screenings should be completed and entered every three months from birth until the child is twelve months old, and every six months thereafter for all of the participant’s children that fall into that age group. 
When is a Developmental Screening not up to date?
OunceNet allows a 30-day grace period for each developmental screening deadline. If the screening is not entered by then, it will show up as Not Up To Date.  
Well Child Visits

Visits to the children’s doctor or clinic that included preventive pediatric care for the child.  Ouncenet tracks whether Well Child Visits have been completed on an appropriate schedule, noting them as Up to Date or Not Up to Date.
Preventive pediatric care includes procedures such as medical history, measurement (such as height, weight, blood pressure), sensory screening (vision and hearing), developmental/behavioral assessment, physical examination, immunizations and screenings, anticipatory guidance (such as injury prevention and nutrition counseling), and dental referral.  It may also include addressing the parent/child relationship and other psychosocial aspects of development. It does not include doctor’s visits for an illness or particular issue. 

Well child visits should be completed and entered every three months until the child is twelve months old, then every six months until the child is two years old, and every twelve months thereafter, for all of the participant’s children that fall into that age group. 
Do I need documentation showing that my participant took their child to a well child visit?
No, the participant does not need to provide written documentation of well child visits. Upon verbal notification from the participant that the visit and activities occurred, you may enter the information into OunceNet. 

When is a Well Child Visit not up to date?
OunceNet allows a 30-day grace period for each well-child visit deadline. If a visit is not entered by then, it will appear as Not Up To Date. 
Immunizations

The required inoculations a child must have in each age group to protect against diseases.  Ouncenet tracks whether immunizations have been completed on an appropriate schedule, noting them as Up to Date or Not Up to Date. You must have documentation of the immunizations in your files before entering them into OunceNet. This data should be entered for all of the participant’s children, whenever immunizations occur.  OunceNet allows you to note whether an immunization is not up to date due to a delay or exemption.
When are Immunizations not up to date?
Immunization schedules are calculated off of the child’s date-of-birth and OunceNet immunization deadlines. The OunceNet schedule of immunization deadlines is based on the schedule of the Center for Disease Control. If a child does not receive immunizations by the deadlines on this schedule, and does not have a reason for delay, immunizations will show up as Not Up-to-Date. 
Father Involvement

The frequency of time that the father spends time or assists in activities with the child(ren). You are required to update this information at least at each 6-month child marker. However, you can update the information any time you hear of a change in status. 
Child Care

If the participant’s child receives regular care outside of the parent, source of that child care and number of hours child spends in this care. You are required to update this information at least at each 6-month child marker. However, you can update the information any time you hear of a change in status.


Home Based

Child is in a formal home-based child care setting outside of the immediate or extended family.


C.Care Center Based

Child is in a formal center-based child care setting outside of the immediate or extended family.


Relative/Sig Other

Child is cared for by an immediate or extended family member.


Other

Child is in some other type of care.


N/A


Child does not receive regular care outside of the parents.

Feeding

The type of nourishment the participant provides to the child(ren). Categories include Breastfeeding, Bottle-feeding, and Combination. Breastfeeding should be entered if the participant is only breastfeeding their child. Bottle-feeding should be entered if the participant is only bottle-feeding their child. Combination should be entered if they do both, no matter how much they do of each. This data must be updated when the child is two weeks, six weeks, six months and one year old for all of the participant’s children that fall into that age group. 
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